Scholarship/College Recommendation Form

Dear Student,

I enjoy writing recommendations for my students, provided that I have 
help with my memory. In order to assist me, I ask that you answer the 
questions below. I know modesty often prevents us from being as 
truthful as we could be. But your modesty will not help me here. Keep 
in mind that I expect you to brag and say the most wonderful things 
about yourself and your love of learning.

One note of caution, unless I have first-hand experience about an 
activity you were involved in, I 
will not include that in my recommendation. As an academic teacher, I 
do not write about extracurricular activities. Please make sure that 
another recommender will handle that part of your school life.



The following 3 excerpts are from typical recommendations.
Anecdotes like these can help to set your recommendation apart from the 
rest.

She is and always has been a motivated learner, inspiring other 
students. When she was in my AP Language 11 class, she turned a 
somewhat dry process paragraph assignment into a wickedly clever spoof. 
It's one I still use to delight my new students.

While Mike is a gentle sensitive individual, he cannot be bulldozed or 
intimidated. An incident in class illustrates this remarkable young 
man's composure. Another student had just presented an anti-hunting 
essay. While the essayist had condemned only the irresponsible hunter, 
the class soon was generalizing. Mike listened to this for a while, 
and knowing the entire class was against him he bravely and eloquently 
spoke up for the sport he loves so much. To their credit these 
students listened respectfully to Mike's point of view. His calm, 
intelligent demeanor forced the kids to face their prejudices. It was 
a very memorable discussion.

Some bright students like Laura suffer through school. They see it 
only as a means to an end--something they slog through with their gaze 
never shifting from that high-paying job. With Laura the discovery 
process is the goal. She is a young woman who has a passion for 
learning, who, as she puts it, "gets a tingly feeling when something 
Makes Sense."



Answer all or as many as you can. Your response can take any format as 
long as you use complete sentences and type. 

1. What honors classes have you taken? Do you have any comments about 
why you chose any of these rigorous classes? Any comments about how 
you learn to budget your time?

2. Choose one of the authors we read in class and tell me what you 
admire about this author's work. (Or tell me about your favorite 
author.)

3. Tell me about an essay of which you are particularly proud and why. Even better is to provide a quotation or two from your own writing that illustrates the depth and eloquence you express.

4. Tell me about a memorable class discussion in which you contributed 
in a meaningful way.

5. Tell me about any assignment or activity that made you look at life 
in a different way.

6. If you have ever acted as a tutor to help another student (either on 
a regular basis or even just once), explain how you felt about taking 
on that role.

7. If you have a favorite quote or motto, explain why it is meaningful 
to you. Maybe give a situation in which this saying influenced your 
behavior.

8. What question have I failed to ask? What more can you say about 
yourself, your love of learning, of writing, of literature?

Then Print the following form, filling in the blanks, and attach.

Required Information for Letters of Recommendation


Name: ________________________________ Student #_____________________

Grade: _____________ Course: ___________________ Block: _____________

Why do you need the letter/recommendation? 
Job application 
College/University application 
Scholarship application 
General reference--could be used for multiple applications 
Name of job/university/scholarship ___________________________________________________________________ 
Describe how you fulfill the requirements of the application? (Complete all that apply) 
Personal Attributes: ______________________________________________ ______________________________________________________________ ______________________________________________________________ ______________________________________________________________ 
Academics: ____________________________________________________ ______________________________________________________________ ______________________________________________________________ ______________________________________________________________ 
Extra-Curricular: ________________________________________________ ______________________________________________________________ ______________________________________________________________ ______________________________________________________________ 
Work Experience: ________________________________________________ ______________________________________________________________ ______________________________________________________________ ______________________________________________________________ 
How long have I known you? (e.g. course/club and year) ___________________________________________________________________ ___________________________________________________________________ 
Is this supposed to be confidential? YES NO 
If you require more than one copy of the letter, how many do you need? _________ 
By what date to you need this completed? _________________________________ 
When is the application due? (Give me two weeks notice)____________________________________________ 
Please attach your application guidelines/requirements and any other supporting documents to this form and place in the red college rec box located near my desk in our classroom.

I will mail the recommendation under separate cover within two weeks if you have provided the necessary materials but please verify that I have done so.   The return address on the Self Addressed Stamped envelope should be as follows:
Jefferson Forest High School/ Woodson
1 Cavalier Cir.
Forest, VA 24551 

